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Randy Boyd,                       Bill Haslam 
Commissioner                       Governor 
 
 
To: Ms. Leni Chick, Contract and Audit Coordinator, Fiscal Review Committee 
 
From: Department of Economic and Community Development 
 
Date:  February 21, 2017 
 
Re:  Request for contract amendment with Stantec Consulting Services, Inc. 
 
 
Please consider the enclosed request for contract amendment 1 with Stantec Consulting Services, Inc. This contract 
for administering grant funds awarded through the National Disaster Resilience Competition (“HUD NRDC”) began 
on May 18, 2016 and ends on May 17, 2021. This contract was procured as a sole source contract. 
 
The pr oposed a mendment will a dd t he a dditional s ervice of t he C ontractor de veloping a  web por tal c apable of  
storing data from HUD NRDC grantees, increasing the maximum liability to Two Million Four Hundred Twenty-
Five Thousand Dollars and No/100 ($2,425,000.00). 
 
The additional s ervices o f the p roposed amendment were part of the in itial a pplication a pproved by HUD. After 
discussions with state universities, it was determined that the Contractor has the necessary skills and background to 
complete the project. Additionally, ECD has determined that it will cost less for the Contractor to complete the work 
than the state universities that provide similar services. 
 
Therefore, ECD respectfully requests approval of this contract amendment by the Fiscal Review Committee.  
 
If you have any further questions, please contact Garrett E. Guillory at 615.532.6346 or Garrett.E.Guillory@tn.gov. 
 
 
Attachments:  

• Supplemental D ocumentation R equired f or F iscal R eview C ommittee (including amounts i nvoiced a nd 
paid under this contract) 

• Amendment Request – draft (awaiting CPO approval) 
• Original Contract & Contract Amendment 1 with Summary Sheets 

 
 

 



Supplemental Documentation Required for 
Fiscal Review Committee  

 

Revised April 2014 

Instructions:   
 

1. No contract or contract amendment will be placed on the Committee's 
agenda for consideration until this form has been fully completed and 
all back-up documentation has been submitted.   

2. Please complete each section as it applies to contracts or amendments 
that are being submitted.  Sections denoted with an asterisk (*) are 
considered mandatory.  This information should provide for 
background information on previous actions, if applicable, that have 
taken place on the contract document and associated amendments. 

3. Add rows as necessary. 
4. Submit this document, any attachments, your summary letter, and 

contract documentation for review by the Fiscal Review Committee. 
5. Contact Name:  Enter first and last name of person to contact with 

questions about this document or any of the submitted information. 
6. Contact Number:  Enter the telephone number (including extension) 

of the contact person listed. 
7. Presenter’s Name(s):  Enter the name of each person who will be 

presenting this request to the Committee. 
8. Edison Contract Number:  Enter the contract number issued by the 

Edison system for this document. 
9. RFS Number:  Enter the Edison system issued RFS number for this 

document. 
10. Original Contract Begin Date:  Enter the beginning date of the 

original contract or the proposed effective date for new contracts. 
11. Current End Date:  Enter the end date that is currently reflected in 

Section B.1. of this contract (prior to amendment request if applicable) 
or the proposed end date for new contracts. 

12. Current Requested Amendment Number:  Enter the amendment 
number (if applicable) that is currently being requested. 

13. Proposed Amendment Effective Date:  Enter the proposed effective 
date for the requested amendment (if applicable). 

14. Department Submitting:  Enter the title of the agency/department 
submitting this request. 

15. Division:  Enter the title of the division within the agency/department 
submitting this request. 

16. Date Submitted:  Enter the date the request was sent to Fiscal 
Review Committee staff. 
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17. Submitted Within Sixty (60) days:  Enter yes or no in this blank if 
request was submitted within 60 days of the proposed effective date. 

18. If not, explain:  Provide detailed rationale as to why the deadline for 
submission was not met. Please Note: Late submissions will be rolled 
for one meeting and placed at the end of the agenda. 

19. Contract Vendor Name:  Enter the officially registered vendor name. 
20. Current or Proposed Maximum Liability:  Enter the dollar 

amount that is reflected on the most current fully executed contract 
summary sheet and in Section C. 1 or the proposed maximum liability 
for new contracts. 

21. For commodities contracts, Estimated Total Spend: Enter the 
estimated total expenditures for the contract if the contract does not 
have a “maximum liability.” 

22. Current Contract Allocation by Fiscal Year:  Enter the amounts 
reflected on the contract summary sheet and the corresponding FY.  If 
no contract summary sheet, enter the estimated spend per fiscal year. 
**NOTE:  Total of all these columns must add up to maximum liability 
or estimated total spend as reported in Section 20 or 21 of this 
document. 

23. Current Total Expenditures by Fiscal Year:  By using Edison 
enter the amounts that have been expended from this contract by fiscal 
year breakdown. Not applicable (NA) for new contracts. 

24. Explanation of surplus funds:  If the allocation exceeded the 
expenditure in any fiscal year, enter the explanation of each surplus 
funding year. 

25. Explanation of carry forward:  If agency/department has carried 
forward the surplus funds, enter the authority (and provide copy with 
this document) of the carry forward provision. 

26. Explanation of overspending contract allocation:  If 
agency/department has overspent the contract allocation, enter the 
reasons for excess expenditures and how the funding was attained. 

27. Contract Funding Source/Amount:  Enter the dollar figure in the 
appropriate category to reflect the source of contract funding. 

28. If Other, please define:  If a dollar amount is placed in the “other” 
category, please define the source represented.  

29. If Interdepartmental, please define: If a dollar amount is place in 
the “interdepartmental” category, please define all sources 
represented. 
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30. Dates of All Previous Amendments or Revisions:  Enter all dates 
of prior amendment and revision (including Contract Summary Sheet 
revisions) in this section. 

31. Brief Description of Actions in Previous Amendment or 
Revision:  Enter a brief summary of prior amendments or revisions 
next to the appropriate effective date of the amendment (e.g.  increased 
maximum liability, added scope items, revised contract summary sheet 
to reflect funding change, etc.). 

32. Method of Original Award:  Enter the procurement method of 
original award if requesting amendment (e.g. RFP, Special Request). 

33. Projected Cost Prior to Award and Cost Determination Used:  
Enter the total cost projected by the department prior to award and 
explain how the agency arrived at the estimate of expected costs. 

34. For ALL new sole-source contracts, list the number of potential 
vendors that could provide the service or goods being procured 
and why those other options were not considered: List the 
number of potential vendors that could provide this good or service; 
efforts to identify reasonable, competitive procurement alternatives; 
and how the Department determined a sole-source contract was in the 
best interest of the State. 
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*Contact Name: Garrett E. Guillory *Contact 
Phone: 

615.532.6346 

*Presenter’s 
name(s): 

 Brooxie Carlton, Deputy Assistant Commissioner, Rural 
Development, ECD 

Edison Contract 
Number: (if applicable) 

49864 RFS Number: 
(if applicable) 

 

*Original or 
Proposed Contract 

Begin Date: 

5/18/2016 *Current or 
Proposed End 

Date: 

5/17/2021 

Current Request Amendment Number:  
(if applicable) 

1 

Proposed Amendment Effective Date:   
(if applicable) 

April 24, 2017 

*Department Submitting: Economic and Community Development 
*Division: Rural Development 

*Date Submitted: February 21, 2017 
*Submitted Within Sixty (60) days: Yes 

If not, explain:  
*Contract Vendor Name: Stantec Consulting Services Inc. 

*Current  or Proposed Maximum Liability: $2,425,000.00 
*Estimated Total Spend for Commodities: N/A 

*Current or Proposed Contract Allocation by Fiscal Year:  
(as Shown on Most Current Fully Executed Contract Summary Sheet) 
FY:16 FY: FY: FY: FY FY 
$2,000,000.00 $ $ $ $ $ 
*Current Total Expenditures by Fiscal Year of Contract:  
(attach backup documentation from Edison) 
FY:16 FY:17 FY: FY: FY FY 
$0.00 $160,741.00 $ $ $ $ 
IF Contract Allocation has been 
greater than Contract 
Expenditures, please give the 
reasons and explain where surplus 
funds were spent: 

N/A 

IF surplus funds have been carried 
forward, please give the reasons 
and provide the authority for the 
carry forward provision: 

ECD had allocated a certain amount of 
funds, however, ECD did not receive the 
grant money from HUD in FY:16 as 
anticipated. Therefore, the allocated funds 
have been carried forward until ECD 
receives grant money from HUD in FY:17. 

IF Contract Expenditures exceeded 
Contract Allocation, please give the N/A 
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reasons and explain how funding 
was acquired to pay the overage: 
*Contract Funding Source/Amount: 

 
State: 

 

 

Federal: 

National Disaster 
Resilience 

Competition 
funding from HUD 

-100% 
 

Interdepartmental: 
 

 
Other:  

If “other” please define:  
If “interdepartmental” please define:  
Dates of All Previous Amendments 

or Revisions: (if applicable) 
Brief Description of Actions in Previous 
Amendments or Revisions: (if applicable) 

N/A N/A 
  
  

Method of Original Award:  (if applicable) Sole Source 
*What were the projected costs of the 

service for the entire term of the contract 
prior to contract award? 

How was this cost determined? 

ECD projected the costs of the service 
to be 5% of the total award amount.  
 
The Department of Housing and Urban 
Development, which awarded the State 
of Tennessee the funds through the 
National Disaster Resiliency 
Competition, allots 5% of awarded 
funds for project and contract 
administration services. Accordingly, 
this is the standard industry rate for 
contract/project administration services.  
 
The proposed project is in addition to 
the administration work. It is an 
additional service that was approved by 
HUD and does not count toward the 
administrative cap. 

*List number of other potential vendors 
who could provide this good or service; 

efforts to identify other competitive 
procurement alternatives; and the 

reason(s) a sole-source contract is in the 
best interest of the State.  

ECD procured the Contractor via a 
competitive negotiation in July 2015 to 
assist with application development.  
 
ECD obtained this contract, which 
began on May 18, 2016 to assist with 
the implementation of the grant award. 
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The service related to this amendment 
was part of the initial application 
approved by the Department of Housing 
and Urban Development. After 
discussions with university partners, it 
was determined that that this Contractor 
has the necessary skills and background 
to complete the project as compared to 
other partners. Additionally, it will cost 
less for this Contractor to complete the 
work rather than the university partners 
that were considered.  

 
 



Payments on a Contract

Unit Supplier Vendor Name OCR Contract Num
33001 0000006694 Stantec Consulting Services Inc 0000000000000000000049864
33001 0000006694 Stantec Consulting Services Inc 0000000000000000000049864
33001 0000006694 Stantec Consulting Services Inc 0000000000000000000049864



Buying 
Agreement Line 
Nbr Contract Type Maximum Amt Voucher ID  Amount PO No.

1 DFA 2000000.000 00017862 19,468.00     0000010623
1 DFA 2000000.000 00017879 90,970.50     0000010623
1 DFA 2000000.000 00017873 50,302.50     0000010623

160,741.00  



Voucher Account Program GL Descr Payment Date Requisition ID
70812002 301141 Consulting Services-Const Eng 2/15/2017
70812002 301141 Consulting Services-Const Eng 2/16/2017
70812002 301141 Consulting Services-Const Eng 2/16/2017



Requisition Line Number Document Type Contract Beginning Date Contract Expire Date
0 5/18/2016 5/17/2021
0 5/18/2016 5/17/2021
0 5/18/2016 5/17/2021



Agency Name Agency BU SetID GL Account Nbr GL Acct Effective Date
Econ & Community Dev 33001 SHARE 70812002 1/1/1901
Econ & Community Dev 33001 SHARE 70812002 1/1/1901
Econ & Community Dev 33001 SHARE 70812002 1/1/1901



11-01-16 AMEND REQUEST 

1 of 2 

Amendment Request 
This request form is not required for amendments to grant contracts. Route a completed request, as one file in PDF format, 
via e-mail attachment sent to:  Agsprs.Agsprs@tn.gov 

 APPROVED 

 CHIEF PROCUREMENT OFFICER                                      DATE 
 

Agency request tracking # 33004-61316 

1. Procuring Agency Department of Economic and Community Development 

2. Contractor Stantec Consulting Services Inc. 

3. Edison contract ID # 49864 

4. Proposed amendment # 1 

5. Contract’s Original Effective Date May 18, 2016 

6. Current end date  
 May 17, 2021 

7. Proposed end date  
 May 17, 2021 

8. Current Maximum Liability or Estimated Liability 
 $ 2,000,000.00 

9. Proposed Maximum Liability or Estimated Liability  
 $ 2,425,000.00 

10. Strategic Technology Solutions Pre-Approval Endorsement 
Request 
– information technology service (N/A to THDA) 

 Not Applicable     Attached     

11. eHealth Pre-Approval Endorsement Request  
– health-related professional, pharmaceutical, laboratory, or imaging  Not Applicable     Attached     

12. Human Resources Pre-Approval Endorsement Request  
– state employee training service  Not Applicable     Attached     

13. Explain why the proposed amendment is needed 

The proposed amendment will add the additional service of the Contractor developing a web 
portal capable of storing data from the U.S. Department of Housing and Urban Development’s 
National Disaster Resilience Competition grantees. 

      

      

14. If the amendment involves a change in Scope, describe efforts to identify reasonable, competitive, 

mailto:Agsprs.Agsprs@tn.gov
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Agency request tracking # 33004-61316 

procurement alternatives to amending the contract. 

ECD procured the Contractor via a competitive negotiation in July 2015 to assist with 
application development.  
 
ECD obtained this contract, which began on May 18, 2016, to administer grant funds awarded 
through the U.S. Department of Housing and Urban Development’s National Disaster 
Resilience Competition. The service related to this amendment was part of the initial 
application approved by the U.S. Department of Housing and Urban Development. After 
discussions with university partners, it was determined that this Contractor has the necessary 
skills and background to complete the project as compared to other partners. Additionally, it 
will cost less for this Contractor to complete the work rather than the university partners that 
were considered. 

Signature of Agency head or authorized designee, title of signatory, and date (the authorized designee may 
sign his or her own name if indicated on the Signature Certification and Authorization document)     
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AMENDMENT 1 
OF CONTRACT 49864 

 
This Amendment is made and entered by and between the State of Tennessee, Department of Economic 
and Community Development, hereinafter referred to as the “State” and Stantec Consulting Services Inc., 
hereinafter referred to as the “Contractor.”  For good and valuable consideration, the sufficiency of which 
is hereby acknowledged, it is mutually understood and agreed by and between said, undersigned 
contracting parties that the subject contract is hereby amended as follows:  
 
1. The following is added as Contract section A.3.XI. 
 
 The Contractor shall develop the Tennessee Resilience Enterprise Planning System (“TREPS”). 

TREPS will be a Web portal capable of storing data from HUD NDRC grantees. TREPS will make 
information accessible and usable for future mitigation initiatives. TREPS will also include a 
module to facilitate tracking of grant progress, performance metrics and promote collaboration 
among public officials engaged in resilience planning. TREPS will serve as an on-line repository 
of resilience data that will allow government leaders and emergency management officials quick 
and efficient access when future disasters strike. 

 
2. Contract section C.1. is deleted in its entirety and replaced with the following: 
 
 Maximum Liability. In no event shall the maximum liability of the State under this Contract exceed 

Two Million Four Hundred Twenty-Five Thousand Dollars and No/100 ($2,425,000.00) 
(“Maximum Liability”). This Contract does not grant the Contractor any exclusive rights. The State 
does not guarantee that it will buy any minimum quantity of goods or services under this Contract. 
Subject to the terms and conditions of this Contract, the Contractor will only be paid for goods or 
services provided under this Contract after a purchase order is issued to the Contractor by the 
State or as otherwise specified by this Contract. 

 
Required Approvals.  The State is not bound by this Amendment until it is signed by the contract parties 
and approved by appropriate officials in accordance with applicable Tennessee laws and regulations 
(depending upon the specifics of this contract, said officials may include, but are not limited to, the 
Commissioner of Finance and Administration, the Commissioner of Human Resources, and the 
Comptroller of the Treasury). 
 
Amendment Effective Date.  The revisions set forth herein shall be effective April 24, 2017.  All other 
terms and conditions of this Contract not expressly amended herein shall remain in full force and effect.  
 
IN WITNESS WHEREOF, 

STANTEC CONSULTING SERVICES INC.: 

 

SIGNATURE DATE 

 

PRINTED NAME AND TITLE OF SIGNATORY (above)  

DEPARTMENT OF ECONOMIC AND COMMUNITY DEVELOPMENT: 

 



2 

ROBERT O. ROLFE, COMMISSIONER DATE 
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C O N T R AC T  A M E N D M E N T  C O V E R  S H E E T  

Agency Tracking # Edison ID Contract # Amendment # 

33004-61316 49864 49864 1 

Contractor Legal Entity Name Edison Vendor ID 

Stantec Consulting Services Inc. 6694 

Amendment Purpose & Effect(s) 
The development of a web portal capable of storing data from the U.S. Department of Housing and Urban 
Development’s National Disaster Resilience Competition grantees. 

Amendment Changes Contract End Date:           YES     NO End Date:          May 17, 2021 

TOTAL Contract Amount INCREASE or DECREASE per this Amendment (zero if N/A): $ 425,000.00 

Funding — 
FY State Federal Interdepartmental Other TOTAL Contract Amount 

16       $ 2,000,000.00             $ 2,000,000.00 

17       $ 425,000.00             $ 425,000.00 

                                   

                                   

                                   

TOTAL:       $ 2, 425,000.00             $ 2,425,000.00 

American Recovery and Reinvestment Act (ARRA) Funding:      YES     NO 

Budget Officer Confirmation:  There is a balance in the 
appropriation from which obligations hereunder are required 
to be paid that is not already encumbered to pay other 
obligations. 

CPO USE 

Speed Chart (optional) Account Code (optional) 
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