
 
 

STATEWIDE CONTRACT #3 

SWC # 353 

Edison # Pending 
 

Department of General Services 

Central Procurement Office 

(CPO) 

 

 

VENDOR:   

Matthew Bender & Company, 

Inc. (a member of the 

LexisNexis Group) 



 

 
 

 

 M E M O R A N D U M 
 
TO:  Fiscal Review Committee 
 
FROM: Chris Salita, Category Specialist 
 
DATE: October 6, 2014 
 
SUBJECT: Soul Source Contract Request  
 
Statewide Contract  #353 is  being re-procured as a sole source contract with Lexis Nexis. This 
contract is a sole source contract due the exsistance of a Legislative contract that awards 
exclusive rights to publish official T.C.A. documents.  
 
 
 
 
 



SWC#353  – T.C.A. Derived Publications – Edison #N/A  

Contract Start Date: 1/1/2015 
System Expiration Date: 12/31/2019 
Original Number of Renewals: 0 
Renewals Remaining: 0 
Competitively Procured: Sole Source   
# of Invitations Sent: 1 
# of Responses Received: 1 
Requested Action: Approval of Contract Award  
Vendor Name and Location:   
 
Lexis Nexis  

PO Box 7247-0178  
Philadelphia PA 19170-0178 

 
Main User Agencies: All 
Estimated Annual Volume: $248,301 
Spend to Date: N/A 
Original Estimated Annual Cost Savings (if any):  N/A 
Background: This contract is used by agencies to create custom T.C.A. documents that relate 
specifically to their business functions. There is a legislative contract in place that grants Lexis 
Nexis the exclusive rights to publish all official T.C.A. documents; as a result this is a sole source 
contract.   
 
Contract Line Items:  
 

Item ID Item Description 

100014

0173 

Editorial preparation, indexing and printing of TCA derived publications. Cost per page for 500 

copies. No. of pages in publication: under 50 

100014

0174 

Editorial preparation, indexing and printing of TCA derived publications. Cost per page for 500 

copies. No. of pages in publication: 51 to 150 

100014

0175 

Editorial preparation, indexing and printing of TCA derived publications. Cost per page for 500 

copies. No. of pages in publication: 151 to 500 

100014

0176 

Editorial preparation, indexing and printing of TCA derived publications. Cost per page for 500 

copies. No. of pages in publication: over 500 

100014

0177 

Editorial preparation, indexing and printing of TCA derived publications. Additional lots of 100 

copies when ordered with the initial 500 copies 



100014

0178 

Editorial preparation, indexing and printing of TCA derived publications. Additional lots of 

1,000 copies when ordered with the initial 500 copies 

100014

0179 

Preparation of TCA derived publications. Binding: self covers no additional charge (cover 

equals 2 pages) 

100014

0180 

Preparation of TCA derived publications. Binding: stiff paper covers price per copy; minimum 

order 500 copies 

100014

0181 

Preparation of TCA derived publications, binding: polylaminate covers, price per copy; 

minimum order 500 copies 

100014

0182 

Preparation of TCA derived publications. Binding: coated paper  covers price per copy; 

minimum order 500 copies (printed any color) 

100014

0183 

Preparation of TCA derived publications. Binding: lexotone covers price per copy; minimum 

order 500 copies 

100014

0184 

Preparation of TCA derived publications. Binding: hard covers price per copy; minimum order 

300 copies 

100014

0189 

Preparation of TCA derived publications. Binding: loose leaf style  price per copy; minimum 

order 500 copies 

100014

0190 

Preparation of TCA derived publications. Binding: plastic comb binding  price per copy; 

minimum order 400 copies 

100014

0191 

Preparation of TCA derived publications. Binding: hole drilling   price per copy; minimum order 

100 copies 

100014

0192 

Preparation of TCA derived publications. Binding: self-adhesive tabs price per copy; minimum 

order 100 copies 

100014

0193 

Reprints of TCA derived publications. Cost per page for first 500 copies. 

100014

0194 

Cost for conversion of electronic address information to mailing labels. Cost per book. 

100014

0185 

Cost for applying labels, heavy duty shrink wrap, insertion of book, printing bulk mailing 

indicia, and individual shipment, per book. Excludes postage. 

100014

0186 

Cost for bound-in CD-ROM version of book with purchase of equal number of books. 500 to 

999 copies 

100014 Cost for bound-in CD-ROM version of book with purchase of equal number of books. 1000 to 



0187 1999 copies 

100014

0188 

Cost for bound-in CD-ROM version of book with purchase of equal number of books. 2000 

plus copies 

 



Supplemental Documentation Required for 

Fiscal Review Committee  

 

Revised April 2014 

 

*Contact Name: 
 

Chris Salita 
*Contact 

Phone: 

 

615-741-1836 

*Presenter’s 

name(s): 

 Shay Oliphant/Chris Salita 

Edison Contract 

Number: (if applicable) 

 

43735 
RFS Number: 

(if applicable) 

 

N/A 

*Original or 

Proposed Contract 

Begin Date: 

 

 

01/01/2015 

*Current or 

Proposed End 

Date: 

 

 

12/31/2019 

Current Request Amendment Number:  
(if applicable) 

 

N/A 

Proposed Amendment Effective Date:   
(if applicable) 

 

N/A 

*Department Submitting: General Services 

*Division: Central Procurement  

*Date Submitted: 10/06/2014 

*Submitted Within Sixty (60) days: Yes 

If not, explain:  

*Contract Vendor Name: Lexis Nexis  

*Current  or Proposed Maximum Liability: N/A 

*Estimated Total Spend for Commodities: $248,301 

*Current or Proposed Contract Allocation by Fiscal Year:  
(as Shown on Most Current Fully Executed Contract Summary Sheet) 

FY: FY: FY: FY: FY FY 

$ $ $ $ $ $ 

*Current Total Expenditures by Fiscal Year of Contract:  
(attach backup documentation from Edison) 

FY: FY: FY: FY: FY FY 

$ $ $ $ $ $ 

IF Contract Allocation has been 

greater than Contract 

Expenditures, please give the 

reasons and explain where surplus 

funds were spent: 

N/A 

IF surplus funds have been carried 

forward, please give the reasons 

and provide the authority for the 

carry forward provision: 

N/A 

IF Contract Expenditures exceeded 

Contract Allocation, please give the 

reasons and explain how funding 

was acquired to pay the overage: 

N/A 

*Contract Funding Source/Amount: 



Supplemental Documentation Required for 

Fiscal Review Committee  

 

Revised April 2014 

 

State: 

 

 

N/A Federal: N/A 

 
Interdepartmental: 

 

 

N/A Other: N/A 

If “other” please define:  

If “interdepartmental” please define:  

Dates of All Previous Amendments 

or Revisions: (if applicable) 

Brief Description of Actions in Previous 

Amendments or Revisions: (if applicable) 
N/A N/A 

  

  

Method of Original Award:  (if applicable) ITB 

*What were the projected costs of the 

service for the entire term of the contract 

prior to contract award? 

How was this cost determined? 

 

$1,241,505. This was determined from 

previous contract spend. 

*List number of other potential vendors 

who could provide this good or service; 

efforts to identify other competitive 

procurement alternatives; and the 

reason(s) a sole-source contract is in the 

best interest of the State.  

 

West Law could potentially provide 

these services; however, this is a sole 

source contract due to a legislative 

contract that awarded Lexis Nexis with 

exclusive rights to publish TCA 

documents. 
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Terms and Conditions 
                                                
Event Number: 32101-8252 
 
 SWC #353: T.C.A. Derived Publications 
 

Standard Terms and Conditions 
Instructions to Bidders: 

 

1. Read the entire bid, including all terms and conditions and specifications. 

 

2. If submitting the bid by mail:  All bid prices must be typed or written in ink on the Line Details portion 

of the Invitation to Bid (ITB); any corrections, erasures or other forms of alteration to unit prices must be 

initialed by the bidder.  

 

3. If submitting the bid by mail, the bid must be manually signed in ink; failure to do so will cause rejection 

of your bid. If submitting the bid on-line, your electronic signature constitutes having signed the bid. 

 

4. Bid prices shall include delivery of all items F.O.B. destination or as otherwise specified. 

 

5. Address all inquiries and correspondence to the Contract Administrator indicated in the Invitation to Bid.  

 

6. I (we) agree to strictly abide by all the statutes and terms contained in the rules of the Department of 

General Services, Central Procurement Office which are by reference made a part hereof, in addition to the 

Standard and Special Terms & Conditions, and Specifications embodied in this Invitation to Bid. 

 

7. IMPORTANT: By submitting the bid, the Bidder certifies compliance with the above and further 

certifies that this bid is made without collusion or fraud.  

 

8. State statutes require that all bidders be registered prior to the issuance of a contract or a purchase order. 

Vendors/Bidders can register online at the State of Tennessee Supplier Portal:  

https://supplier.edison.tn.gov. 

 

9. I (We) propose to furnish and deliver any and all of the supplies, services, and/or other commodities 

named in the Invitation to Bid, and for which I (we) have set prices in my (our) offering. 

 

10. It is understood and agreed that this bid, when certified by authorized signature, shall constitute an 

offer, which when accepted in writing by the Department of General Services, Central Procurement Office, 

and subject to the terms and conditions of such acceptance, will constitute a valid binding contract between 

the State of Tennessee and the Vendor/Contractor (bidder) submitting such offering.  

 

11. By my (our) written signature on this bid I (we) guarantee and certify that all items included in the bid 

meet or exceed any and all State specifications covering such items.  I (We) further agree, if awarded a 

contract or purchase order as a result of this bid, to deliver such commodities, service or merchandise 

which meet or exceed the specifications. 

 



 

SWC #353: 32101-8252 Page 2 
 

12.  It is understood and agreed that no contract may be assigned, sublet, or transferred without the written 

consent of the Central Procurement Office.  

 

13.  The inclusion in any response of a limitation of remedies or liabilities clause may be cause for 

rejection, unless otherwise specified in this solicitation or in accordance with the provisions of Tennessee 

Code Annotated § 12-3-701 or Central Procurement Office Rules, policies or procedures.  

 

14.  All bidders have the right to inspect the bid file, prior to award, upon completion of the evaluation by 

the Central Procurement Office.  Interested bidders should contact the Contract Administrator following the 

bid opening date or once the file is open for the seven (7) day inspection period.  A "File Open for 

Inspection" letter will be sent to all bidders detailing the bidder(s) recommended for award and the 

evaluated award amount(s).  Upon request, a reasonable opportunity to inspect the bid file will be provided 

to the bidder.   If there is no request to inspect the bid file by the end of the seven (7) day inspection period, 

the Contract Administrator will proceed with the award. 

 

15.  Protest by Vendor:  Pursuant to Tenn. Code Ann.§ 4-56-103, any actual proposer may protest.  Please 

refer to the Central Procurement Office's website to obtain a copy of the protest procedures and protest 

bond requirements or contact the sourcing analyst or category specialist at 615-741-1035.  The website for 

the Central Procurement Office is as follows:  http://tn.gov/generalserv/cpo/for_bidders.html 

 

16.  Bid Mailing Instructions: Each individual bid proposal must be returned in a separate envelope 

package or container and must be properly labeled on the outside referencing the applicable event number 

and the bid opening date.  Bids should be mailed in a properly labeled sealed envelope to the following 

address:   

 

Department of General Services, Central Procurement Office 

Attn:  Procurement Support 

3rd Floor, William R Snodgrass, Tennessee Tower 

312 Rosa L. Parks Avenue 

Nashville, TN 37243-1102 

 

17.  Subject to paragraph 13, the Contractor agrees to indemnify and hold harmless the State of Tennessee 

as well as its officers, agents, and employees from and against any and all claims, liabilities, losses, and 

causes of action which may arise, accrue, or result to any person, firm, corporation, or other entity which 

may be injured or damaged as a result of acts, omissions, or negligence on the part of the Contractor, its 

employees, or any person   acting for or on its or their behalf relating to this Contract.  The Contractor 

further agrees it shall be liable for the reasonable cost of attorneys for the State in the event such service is 

necessitated to enforce the terms of this Contract or otherwise enforce the obligations of the Contractor to 

the State. 

 

In the event of any such suit or claim, the Contractor shall give the State immediate notice thereof and shall 

provide all assistance required by the State in the State's defense.  The State shall give the Contractor 

written notice of any such claim or suit, and the Contractor shall have full right and obligation to conduct 

the Contractor's own defense thereof.  Nothing contained herein shall be deemed to accord to the 

Contractor, through its attorney(s), the right to represent the State of Tennessee in any legal matter, such 

rights being governed by Tennessee Code Annotated, Section 8-6-106 

 

18. Contracts are entered into solely for the convenience of the State of Tennessee.  The vendor/contractor 

understands and agrees that the State of Tennessee, as a signatory party to a contract, is solely responsible 

for its performance, and that the officers and employees of the Department of General Services, Central 

Procurement Office, act exclusively as agents of the State for the award, consummation, and administration 

of contracts and are not personally liable for any performance or nonperformance by the State. 

 

19.  A bid must be received in the Central Procurement Office on or before the date and hour designated for 

the bid opening or the bid will be rejected. 
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20. The Central Procurement Office may reject any or all bids.  Action to reject all bids shall be taken only 

for unreasonably high prices, errors in the Invitation to Bid (ITB), cessation of need, unavailability of 

funds, or any other reason approved by the Procurement Commission.  The Procurement Commission has 

authorized rejection of all bids for failure to secure adequate competition.  If an ITB is to be re-advertised, 

all prior bids shall remain closed to inspection until the evaluation of the re-advertisement is complete.        

 

21. All present and former employees or officials of the State are referred to Tennessee Code Annotated 

12-4-103. 

 

22. Any individuals with disabilities who wish to participate in public meetings such as a scheduled pre-bid 

conference or other scheduled function should contact the Central Procurement Office to discuss any 

auxiliary aids or services needed to facilitate such participation.  Such contact may be in person, by writing, 

telephonically, or otherwise, and should be made no less than ten (10) days prior to the scheduled event, to 

allow time for the Central Procurement Office to provide such aid or service.             

 

23.  No person on the grounds of handicap or disability, age, race, color, religion, sex, national origin, or 

any other classification protected by Federal and/or Tennessee State Constitutional and/or statutory law 

shall be excluded from participation in, or denied benefits of, or be otherwise subjected to discrimination in 

the performance of the Contract or in the employment practices of the vendor/contractor.  The 

vendor/contractor shall, upon request, show proof of such non-discrimination, and shall post in conspicuous 

places, available to employees and applicants, notices of non-discrimination.                        

 

24. TAXES:  Purchases of goods by the State of Tennessee are exempt from Tennessee sales and use tax 

pursuant to Tenn. Code Ann. 67-6-329(a) (4), and the state is generally exempt from Federal excise tax.  

Contractors are subject to Tennessee sales and use tax on all materials and supplies used in the performance 

of a contract, whether such materials and supplies are purchased by the contractor, produced by the 

contractor, or provided to the contractor by the State, pursuant to Tenn. Code Ann. 67-6-209. The 

contractor agrees to pay all taxes incurred in the performance of an awarded contract.  

 

State agencies which procure products for the purpose of resale shall register with the Department of 

Revenue.  Upon registration the agency will issue resale certificates to the successful contractor(s) for 

products procured for resale.  The agency is responsible for the collection of the appropriate sales or use tax 

when the product is sold.                                     

 

25. Exceptions to terms and conditions and/or those proposed by the bidder which may vary from the 

invitation to bid may render the bid unresponsive and subject the bid to rejection.                

 

26. Unless otherwise stated, all goods called for by a purchase order must be tendered in a single delivery 

in compliance with the delivery time specified and payment is due only on such tender.  Partial shipments 

and/or back orders will only be accepted with receiving agency's prior authorization. 

 

27. All products, materials, supplies and equipment offered and furnished must be new, of current 

manufacturer production, and must have been formally announced by the manufacturer as being 

commercially available as of the date of the bid opening, unless otherwise stated in this event. 

 

28. Manufacturers of chemical products which are the subject of purchase contracts for the State of 

Tennessee shall list and maintain a material safety data sheet (MSDS) for such chemical products on the 

national MSDS search repository or on the manufacturer's website so that such information can be accessed 

by means of the Internet.  A site operated by or on behalf of the manufacturer or a relevant trade association 

is acceptable so long as the information is freely accessible to the public.  In lieu of posting a MSDS on 

MSDSSEARCH, a bidder shall include the manufacturer's universal resource locator (URL) for its MSDS 

in the event.  For purposes of this MSDS requirement, the Department of General Services recognizes the 

following URL for national MSDS search repository: MSDS-SEARCH, which can be accessed on the 

internet at: http://www.msdssearch.com. 

 

http://www.msdssearch.com/
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29. Conflict of Interest: The State may not consider a solicitation response from an individual who is, or 

within the past six (6) months has been, a state employee.  For purposes of this solicitation, an individual 

shall be considered to be a "state employee" and prohibited from submitting a response to this solicitation 

for six (6) months after such time as all compensation for salary, termination pay, and annual leave has 

been paid to such state employee.  A contract with or a solicitation response from a company, corporation, 

or any other contracting entity in which a controlling interest is held by a state employee shall be 

considered to be a contract with or a solicitation response from a state employee as though the state 

employee were submitting a response or entering a contract on his or her behalf.  Notwithstanding the 

foregoing, a contract with or a solicitation response from a company, corporation, or any other contracting 

entity that employs an individual who does not own a controlling interest in such entity and who is, or 

within the past six months has been, a state employee shall not be considered a contract with or a 

solicitation response from a state employee and shall not constitute a prohibited conflict of interest. 

 

30. Governing Law.  This Contract shall be governed by and construed in accordance with the laws of the 

State of Tennessee.  The contractor agrees that it will be subject to the exclusive jurisdiction of the courts 

of Tennessee in actions that may arise under this contract.  The Contractor acknowledges and agrees that 

any rights or claims against the State of Tennessee or its employees hereunder, and any remedies arising 

there from, shall be subject to and limited to those rights and remedies, if any, available under Tennessee 

Code Annotated, Section 9-8-101 through 9-8-407.     

 

31. State and Federal Compliance:  The contractor shall comply with all applicable state and federal laws 

and regulations in the performance of this contract. 

 

32.  Professional Licensure and Department of Revenue Registration: All persons, agencies, firms, or other 

entities that provide legal or financial opinions, which a Proposer provides for consideration and evaluation 

by the State as a part of a proposal in response to this solicitation, shall be properly licensed to render such 

opinions. Before the Contract resulting from this solicitation is signed, the apparent successful Proposer 

(and Proposer employees and subcontractors, as applicable) must hold all necessary, appropriate business 

and professional licenses to provide service as required.  The State may require any Proposer to submit 

evidence of proper licensure. Before the Contract resulting from this solicitation is signed, the apparent 

successful Proposer must be registered with the Department of Revenue for the collection of Tennessee 

sales and use tax. The State shall not award a contract unless the Proposer provides proof of such 

registration.  The foregoing is a mandatory requirement of an award of a contract pursuant to this 

solicitation. For purposes of this registration requirement, the Department of Revenue may be contacted at: 

TN.Revenue@tn.gov. 

 

33. Prohibition of Illegal Immigrants:  The requirements of State of Tennessee's Public Acts, 2006, Chapter 

Number 878 and Executive Order 41 addressing the use of Illegal Immigrants in the performance of any 

contract to supply goods or services to the State of Tennessee, shall be a material provision of this contract, 

a breach of which shall be grounds for monetary and other penalties, up to and including termination of this 

contract. 

 

As required by Public Acts, 2006, Chapter Number 878, no person may enter into a contract to supply 

goods or services to the State without first attesting in writing that the person will not knowingly utilize the 

services of Illegal Immigrants in the performance of this contract, and will not knowingly utilize the 

services of any subcontractor who will utilize the services of Illegal Immigrants in the performance of this 

contract. For purposes of this contract, "Illegal Immigrant" shall be defined as any person who is not either 

a United States citizen, a lawful permanent resident, or a person whose physical presence in the United 

States is authorized or allowed by the department of homeland security and who, under federal immigration 

laws and/or regulations, is authorized to be employed in the U.S. or is otherwise authorized to provide 

services under the contract.   The contractor hereby attests, certifies, warrants, and assures that it shall 

comply with this term and condition for the entire contract period.   

 

The contractor understands and agrees that failure to comply with this section will be subject to the 

sanctions of Public Chapter 878 of 2006 for acts or omissions occurring after its effective date.  This law 

requires the Commissioner of Finance and Administration to prohibit a contractor from contracting with, or 

mailto:TN.Revenue@tn.gov
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submitting an offer, proposal, or bid to contract with the State of Tennessee to supply goods or services for 

a year after a contractor is discovered to have knowingly used the services of illegal immigrants during the 

performance of this contract.  The contractor may appeal the imposition of the one-year prohibition by 

utilizing an appeals process established by the Commissioner of Finance and Administration.  

 

As per Executive Order 41, the contractor shall be required to submit semi-annual Attestation Forms and 

obtain a signed Attestation Form from any subcontractor prior to the use of the subcontractor and semi-

annually thereafter during the contract period.  The records shall be subject to review and random 

inspection at any reasonable time upon reasonable notice by the State.  Records shall include but are not 

limited to the following:  

 

Documentation on contractors' employees and subcontractor personnel working on this contract showing 

that they are legal to work in the United States and payroll records.  

Signed and dated Attestation Forms for your company that have been submitted to the Central Procurement 

Office and Attestation Forms obtained from subcontractor(s).   

 

Note:  The contractor shall be required to obtain prior approval to subcontract from the Central 

Procurement Office. 

 

By authorized signature on this Invitation to Bid the contractor constitutes signing the Attestation Form for 

the initial six (6) months of the contract period.  The contractor shall be required to submit signed 

Attestation Forms on a semi-annual basis from the start date of the contract period through to its 

completion date to the Central Procurement Office. Such attestations shall be maintained by the contractor 

in a permanent file on the vendor premises and made available to State officials upon request. The State of 

Tennessee provides an "approved Attestation Form" to support the reaffirmation process. The form can be 

accessed and printed from the internet at http://tn.gov/generalserv/cpo/for_bidders.html 

 

34. Modifications and Amendments:  This Contract may be modified only by a written amendment signed 

by all parties hereto and approved by both the officials who approved the base contract and, depending 

upon the specifics of the contract as amended, any additional officials required by Tennessee laws and 

regulations (said officials may include, but are not limited to, the Chief Procurement Officer, the 

Commissioner of Human Resources, and the Comptroller of the Treasury).  

 

35. Records - Examination/Audit: The state may, at reasonable times, examine/audit the books and/or 

records of any vendor/ contractor where such books and/or records relate to the performance of any 

contract or subcontract with the state.  Such books and records shall be kept in conformity with generally 

accepted accounting principles and maintained by the vendor/contractor or subcontractor for a period of 

three (3) years from the date of final payment under the prime contract or subcontract.  Said 

examination/audit may be performed at any reasonable time by the Central Procurement Office, the 

Comptroller of the Treasury, or their duly appointed representative(s). 

 

36. HIPAA Compliance: The State and Contractor shall comply with obligations under the Health 

Insurance Portability and Accountability Act of 1996 (HIPAA), Health Information Technology 

for Economic and Clinical Health (HITECH) Act and any other relevant laws and regulations 

regarding privacy (collectively the "Privacy Rules"). 

 

 a.         Contractor warrants to the State that it is familiar with the requirements of the 

Privacy Rules, and will comply with all applicable requirements in the course of this 

Contract. 

 b.         Contractor warrants that it will cooperate with the State, including cooperation 

and coordination with State privacy officials and other compliance officers required by 

the Privacy Rules, in the course of performance of the Contract so that both parties will 

be in compliance with the Privacy Rules. 

 c.         The State and the Contractor will sign documents, including but not limited to 

business associate agreements, as required by the Privacy Rules and that are reasonably 

necessary to keep the State and Contractor in compliance with the Privacy Rules.  This 

http://tn.gov/generalserv/cpo/for_bidders.html
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provision shall not apply if information received or delivered by the parties under this 

Contract is NOT "protected health information" as defined by the Privacy Rules, or if the 

Privacy Rules permit the parties to receive or deliver such information without entering 

into a business associate agreement or signing another such document. 

               d.          The Contractor will indemnify the State and hold it harmless for any violation by the 

Contractor or its subcontractors of the Privacy Rules.  This includes the costs of responding to a breach of 

protected health information, the costs of responding to a government enforcement action related to the 

breach, and any fines, penalties, or damages paid by the State because of the violation. 
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Special Terms and Conditions 

  

1. F.O.B. Destination (Statewide Contract) 
 All state agencies, local government agencies and authorized non-profit enterprises located within the 

State of Tennessee. 

  

2. Term of Contract 

 
 Term of Contract : 

 

Initial Contract Term: 5 years, no options to renew  

  

 Start Date:   January 01, 2015 

  End Date:  December 31, 2019   

  

 The anticipated effective (start) date and expiration (end) dates of the contract are shown above. If 

award has not been made by the anticipated effective date, then the contract shall become effective 

upon the date the bid is accepted and contract awarded by the State, as indicated by the Contract 

Administrator's signature on the contract notice of award (note: the change of effective date may not 

result in a change of the anticipated expiration date.) 

  

 RENEWAL OPTIONS: This contract may be renewed upon satisfactory completion of the initial 

contract term. The State reserves the right to execute up to the number of renewal options listed above 

annually under the same terms and conditions for a period not to exceed 12 months each by the State. 

It is mutually understood and agreed that the State's commitment is limited to a base term contract, not 

to exceed thirty six months (36) months, which is subject to renewal annually at the State's sole option. 

 It is understood and agreed that the State reserves the right to extend the term contract period resulting 

from this solicitation an additional period of time, not to exceed 180 days beyond the normal 

expiration date of such contract, upon mutual written agreement by both parties, under the same terms 

and conditions.  

  

3. Volume, Multi-Year  
 The total purchases of any individual item on the contract are not known.  The Central Procurement 

Office has attempted to give an accurate estimate of probable purchases of each item from the current 

contract period and projected estimates for the new contract period.  The Central Procurement Office 

does not guarantee that the state will buy any or all estimated amounts of any specified item or any 

total amount. 

  

 Estimate based off of purchases from 12/01/2011 to  08/06/2014.  

  

 Estimated Funding New Contract Period: 

 

1st 12 MONTHS $ 248,301 

2nd 12 MONTHS $ 248,301 

3rd 12 MONTHS $ 248,301 

4th 12 MONTHS $ 248,301 

5th 12 MONTHS $ 248,301 

The vendor/contractor will only be paid for products or services rendered hereunder pursuant to 

purchase order releases issued to vendor/contractor from the state. The vendor/contractor is not entitled 

to be paid the maximum liability for any one year under the contract or any extensions of the contract 

for product or service not requested by the state.  Maximum liability represents available funds for 

payment to vendor/contractor and does not guarantee payment of any such funds to the 
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vendor/contractor per year under this contract unless the state requests product or service and 

vendor/contractor provides said product or service.  The state is under no obligation to request product 

or service from vendor/contractor in any specific dollar amounts per year under this contract and the 

state may not request any product or service at all from vendor/contractor during the contract period. 

4. Bids Requested on Standard State Specifications for Products and/or Services 
 Unit price bids are requested on products or services that equal or exceed (unless specifications limit 

the dimensions or brand(s)/model(s) of products to be bid).  The absence of detailed specifications or 

the omission of detail description shall be recognized as meaning that only the best commercial 

practices are to prevail and that only first quality materials and workmanship are to be used.  All 

interpretations of specifications shall be made from this statement.  It is understood that the 

specifications or references to available specifications shall be sufficient to make the terms of such 

specifications binding on the vendor/contractor. Bidders must submit for bid evaluation applicable 

cuts, sketches, descriptive literature, and technical specifications covering the product offered, when 

applicable.  Reference to literature submitted previously will not satisfy this requirement. 

  

 Bids requested on architect/engineer/designer specifications, if applicable.  Bids are requested per 

architect/ engineer/designer's specification attached.  Bids are to be lump sum and/or unit prices as 

shown on the price sheet.  Any errors or omissions in plans or specifications shall be resolved prior to 

submission of a bid.  Submission of a bid shall constitute agreement and compliance with such 

specifications and plans. All shop drawings and product sheets required by specifications shall be 

submitted to architect/engineer/designer prior to fabrication and/or installation. 

5. Bid Offer Expiration 
 Enter the expiration date of your bid offer in the space provided on this Invitation to Bid.  A minimum 

period of thirty (30) days from the bid closing date is requested.  The state shall have sixty (60) days to 

accept the bid if a minimum period is not stated. 

6. Delivery Time (On-Time) 
The contractor shall be required to maintain or to have available for their own use personnel, 

equipment, and products sufficient to perform "on-time" as specified in this Invitation to Bid. 

7. Debarment and Suspension 
 The Contractor certifies, to the best of its knowledge and belief, that it, its current and future 

principals, its current and future subcontractors and their principals: 

 a.         are not presently debarred, suspended, proposed for debarment, declared ineligible, or 

voluntarily excluded from covered transactions by any federal or state department or agency; 

 b.         have not within a three (3) year period preceding this Contract been convicted of, or had a civil 

judgment rendered against them from commission of fraud, or a criminal offence in connection with 

obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or grant 

under a public transaction; violation of federal or state antitrust statutes or commission of 

embezzlement, theft, forgery, bribery, falsification, or destruction of records, making false statements, 

or receiving stolen property; 

 c.         are not presently indicted or otherwise criminally or civilly charged by a government entity 

(federal, state, or local) with commission of any of the offenses detailed in section b. of this 

certification;  and 

 d.         have not within a three (3) year period preceding this Contract had one or more public 

transactions (federal, state, or local) terminated for cause or default. 

 The Contractor shall provide immediate written notice to the State if at any time it learns that there was 

an earlier failure to disclose information or that due to changed circumstances, its principals or the 

principals of its subcontractors are excluded or disqualified. 



 

SWC #353: 32101-8252 Page 9 
 

8. Freight F.O.B. State Agency (In-House) 
 All quotations shall be F.O.B. destination. The term F.O.B. destination shall mean delivered and 

unloaded in-house or on-site service, with all charges for transportation and unloading prepaid by the 

vendor/contractor. 

  

9. Firm Bid Price Period (Price Increase Allowed After Time Frame) 
Prices quoted shall be firm for 365 days following the contract start date, except in the event an 

unexpected charge is imposed on the contractor holder by federal, state, county or city government 

entity during the term of the contract. The vendor/contractor may invoice the state for the imposed 

charge amount as long as it provides proof (invoice or statement, etc.) of the imposed charge to the 

user agency. The state shall also be advised of and receive the benefit of any price decrease in excess 

of five (5) percent automatically. The vendor/contractor holder must provide written price reduction 

information within ten (10) days of its effective date.  Requests for price changes based on 

vendor/contractor's cost:  Written requests for price changes based on vendor/contractor's actual cost 

for other than an imposed charge by federal, state, county, or city government entity after the firm 

price period shall be submitted in writing to the Central Procurement Office.  Any increase shall be 

based on the vendor's/contractor's  actual cost increase, may not constitute additional profit as shown in 

written cost documentation and must contain data establishing or supporting the general or industry 

wide nature of the change.    At the option of the state, (1) request may be granted, (2) the contract may 

be canceled and awarded to the next low bidder, (3) the contract may be canceled and the 

commodity/service be re-advertised for award, or (4) continue the contract without change.   The 

Central Procurement Office will accept or reject all such written requests within forty-five (45) 

working days of the date of receipt of complete and verified documentation.  Approval of Price 

Increases:  If approved, the Central Procurement Office will modify the contract to reflect the approved 

price increase and issue the revised contract. The vendor/ contractor shall honor all purchase orders 

dated prior to the approved price increase acceptance date at the original contract price. Approval of 

any price increase renews the firm price period.  Price Increase Rejection:  When the state rejects a 

request for a price increase, the vendor/ contractor will be notified in writing of the state's intention.  If 

the contract is to be canceled, the vendor/contractor shall be notified of the cancellation date via 

certified mail.  The vendor/ contractor will be required to honor all purchase orders that were prepared 

and dated prior to the date of the cancellation, if received by the vendor/contractor within a thirty (30) 

days following the date of the cancellation. 

10. Negotiations 
 The State may elect to negotiate by requesting revised Cost Proposals from apparently responsive and 

responsible respondents.  However, the State reserves the right to award a contract on the basis of 

initial responses received. Therefore, each response should contain the respondent's best terms from a 

price and technical standpoint.  The State reserves the right to conduct multiple negotiation rounds.  If 

the State exercises its right to enter into negotiations, it may identify areas of a response that may 

require further clarification or areas in which it is apparent that there may have been 

miscommunications or misunderstandings as to the State's specifications and/or requirements.  The 

State may seek to clarify those identified issues during negotiations.  All responsive respondents will 

be given equivalent information with respect to cost negotiations.  All cost negotiations will be 

documented for the procurement file. Additionally, the State may conduct target pricing and other 

price or service level negotiations. Target pricing may be based on considerations such as current 

pricing, market considerations, benchmarks, budget availability, or other method that does not reveal 

individual respondant pricing.  During target price negotiations respondents are not obligated to meet 

or beat target prices, but will not be allowed to increase prices. All communications, clarifications and 

negotiations shall be conducted in a manner that supports fairness in response improvement.  Note that 

each clarification sought by the State may be unique to an individual respondent. 

11. Department of Revenue Registration 
 The contractor shall be registered with the Department of Revenue for the collection of Tennessee 

sales and use tax.  This registration requirement is a material requirement of this Contract. 
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12. Vendor Reporting 
 Contract vendors will be required to submit reports validating contract purchases, including purchases 

made by local governments, by period, line item and receiving location. Reports will detail at a 

minimum the following information: 

 1. Line Number 

 2. Invoice Date 

 3.  Invoice Number 

 4.  Manufacturer Number  

 5.  Vendor Part Number 

 6.  Item Description  

 7.  Unit of Measurement (UOM) 

 8.  UOM Description  

 9.  Name of State Agency “Sold To”  

 10. Location of State Agency  

 11. Unit Price 

 12. Quantity 

 13. List Price 

 14. Total Extended Price 

 Additional report details may be required with a thirty (30) day written notice. 

 Reports are due at the Central Procurement Office in the first week of each quarter of the contract 

period. Reports must be submitted electronically or by digital appliance in Microsoft Excel format. 

Additional reports may be requested in writing by the Contract Administrator with a thirty (30) day 

written notice to the vendor. 

13. Bidder's Qualification 
 Bidders must, upon request of the state, furnish satisfactory evidence of their ability to furnish products 

or services in accordance with the terms and conditions and specifications.   The Assistant 

Commissioner, Department of General Services, Central Procurement Office, reserves the right to 

make the final determination as to a bidder's ability to perform. 

14. Insurance Required 
 The successful bidder(s) shall procure and maintain for the duration of the contract, at their own cost 

and expense insurance against claims for injuries to persons or damages to property including 

contractual liability which, may arise in connection with the performance of the work performed by the 

contractor, his agents, representatives, employees or subcontractors under the contract. 

  

 The insurance carrier(s) must be licensed to conduct business in the State of Tennessee.  The insurance 

will be evidenced by an original or .pdf format document certificate of insurance. The certificate shall 

list the State of Tennessee as the certificate holder and must list the company name and address on file 

with the State. Should any of the policy coverage(s) provided have a major change, expire, or be 

canceled before the expiration date the Contractor shall fax or email vendor.insurance@tn.gov, a copy 

of their insurer's cancellation notice within two (2) business days of receipt. The State of Tennessee 

shall be held harmless for any injuries, claims or judgments against the contractor. 

  

 Certificates for liability coverage’s shall name the State of Tennessee Central Procurement Office as an 

additional insured.  The following Insurance Coverages are required: 

  

 Workers' Compensation Insurance: a certificate shall be provided which indicates the contractor 

provides workers' compensation coverage in compliance with the state laws of Tennessee., and 

 Employer's Liability with the following limits: 

  

 E.L. Each Accident   $500,000 

 E.L. Disease- Each Employee  $500,000 

 E.L. Disease - Policy Limit  $500,000 
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 General Liability and Property Damage Insurance:  Comprehensive General Liability Insurance, 

including but not limited to, bodily injury, property damage, contractual liability, products liability, 

with combined single limits of $500,000 per occurrence with a minimum aggregate of $1,000,000. 

  

 The successful bidder(s) shall provide the Central Procurement Office with an original certificate of 

insurance or .pdf format document as proof of insurance coverage, as stated above, naming the State of 

Tennessee, Central Procurement Office as additional insured, within ten (10) business days after 

request. If the certificate of insurance is in .pdf format, it must be received directly from the insurance 

company. 

  

 Upon award, failure to maintain insurance coverage for the duration of the contract period may result 

in cancellation of the contract. In the event that the insurance policy on file in the Central Procurement 

Office expires or is canceled, the contractor will be required to cease work until proof of insurance is 

presented. 

15. Inspection/Facilities 
 The Central Procurement Office may inspect the facilities of any bidder or may require additional 

information regarding a bidder's ability to perform the proposed contract.  Bids may be rejected for 

lack of apparent ability to perform the proposed contract. 

16. Inspection of Materials, Equipment and Products 
 All materials, equipment, and products are subject to inspection and testing.  Items that do not meet 

specifications will be rejected. Failure to reject upon receipt does not relieve the vendor/contractor of 

liability. When subsequent tests after receipt are conducted and when such tests reveal damage or 

failure to meet specifications, the state may seek damages regardless of whether a part or all of the 

merchandise has been consumed. 

17. Bid Rejection 
 The Central Procurement Office reserves the right to reject any bid that contains prices for individual 

items or services that are inconsistent or unrealistic when compared to other prices in the same or other 

bids, if such action would be in the best interest of the state.  

  

 Errors:  Each correction made by the bidder on the bid response must be initialed in ink by each 

correction.  No corrections will be made in pencil.  No bid or line item shall be altered or amended 

after the bid opening.  In the case of errors in the extension price, the unit price will govern.  Failure to 

comply with the above may be cause for rejection of part or the entire bid. 

18. Single Award 
 A single contract for all line items will be awarded to the lowest responsive and responsible bidder 

whose bid meets the requirements and criteria set forth in the Invitation to Bid.  Prices shall be 

calculated as follows:  The bidders unit bid price shall be multiplied by the line item quantity to obtain 

the line item total.    If more than one line item is included in the bid document, each line item total 

shall be added together for a total price for all line items bid.  The bidder must bid all line items to be 

considered for an award. 

19. Award Criteria 
 An award shall be made to the lowest responsive and responsible bidder considering the following: 

  

 Ability to Perform 

 Conformity to Specifications 

  



 

SWC #353: 32101-8252 Page 12 
 

20. State Contract Administrator 
 Questions or problems arising from bid procedures or subsequent order and delivery procedures should 

be directed to: 

  

 State of Tennessee 

 Department of General Services, Central Procurement Office 

 3rd Floor, William R. Snodgrass, Tennessee Tower 

 312 Rosa L. Parks Avenue 

 Nashville, TN 37243-1102 

 Attn: Chris Salita  

21. Purchase Order Release (Statewide) 
 Orders for products or services that are included on statewide contracts shall be prepared by agencies 

on departmental purchase orders and forwarded directly to the vendor/contractor. These purchase 

orders, when received by the vendor/contractor, serve as authorization for shipment of product(s) or 

start of service.   

  

 Products from different contracts issued for the same statewide may be combined on a single purchase 

order to the same vendor/ contractor to meet minimum order requirements.  Local government 

agencies or authorized corporations, where applicable, will issue their purchase order releases directly 

to the vendor/contractor. 

  

 Billing Instructions: 

  

 The vendor/contractor shall invoice the state only after product has been received by the user agency or 

upon completion of the service described in the purchase order/contract, unless otherwise authorized in 

writing by the user agency and as required below prior to any payment. 

  

 The contractor shall submit an invoice, with all necessary supporting documentation, to the state 

agency billing address.  Such invoice shall clearly and accurately detail the following required 

information: 

  

 1.  Invoice/reference number; (assigned by the contractor); 

 2.  Invoice date; 

 3.  Contract and/or purchase order number; (assigned by the state); 

 4.  Account name;       

 5.  Procuring state agency and division name; 

 6.  Account/customer number (uniquely assigned by the vendor/contractor); 

 7.  To the above-referenced account name; 

 8.  Contractor name; 

 9.  Contractor Identification Number; (as referenced in the contract); 

 10.  Contractor contact (name, phone, and/or fax for the person to contact with billing questions); 

 11.  Contractor remittance address; 

 12.  Description of delivered product(s) or service; and 

 13.  Total amount due for delivered product(s) or service. 

  

 The vendor/contractor understands and agrees that the invoice shall; 

  

 ·  Include only charges for service described in contract or Purchase Order and in accordance with 

payment terms and conditions set forth in the contract or purchase order; 

 ·  Not include any future work but will only be submitted for completed service, unless otherwise 

authorized in writing by the user agency; and 

 ·  Not include sales tax or shipping charges (unless otherwise stipulated in the contract or purchase 

order). 
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 Payment:  The contractor agrees that timeframe for payment (and any discounts) begins when the state 

is in receipt of a correct invoice meeting the minimum requirements above.  It shall be the 

responsibility of the "bill to" agency to make payment in accordance with the Prompt Payment Act of 

1985. Any questions concerning payment should be addressed to the "bill to" agency and not to the 

Central Procurement Office. 

22. Contract Cancellation 
 Termination for Convenience: The State may terminate this contract without cause. Said termination 

shall not be deemed a breach of contract by the State. The State shall give the vendor/contractor at 

least ninety (90) days written notice before the effective cancellation date. 

  

 The vendor/contractor shall be entitled to receive compensation for product(s) shipped or services 

satisfactorily completed as of the cancellation date, but in no event shall the state be liable to the 

vendor/contractor for compensation for any product(s) or services which have not been rendered. 

  

 Upon such termination, the vendor/contractor shall have no right to any actual general, special, 

incidental, consequential, or any other claims whatsoever of any description or amount. 

  

 Termination for Cause: If the vendor/contractor fails to fulfill its obligations under this contract in a 

timely or proper manner, or if the vendor/contractor violates any terms of this contract, the State shall 

have the right to immediately terminate the contract upon written notice of intent to cancel. The State 

shall have the right to withhold payment in excess of fair compensation for completed services. 

Notwithstanding the above, the contractor shall not be relieved of liability to the State for damages 

sustained by virtue of any breach of this contract by the contractor. 

  

 At the end of any fiscal year any contract may be canceled by the state without notice, in the event that 

funds to support the contract become unavailable. 

  

 The vendor/contractor will be required to honor all purchase orders that were prepared and dated prior 

to the date of the termination, if received by the vendor/contractor within a period of thirty (30) days 

following the date of cancellation. 

23. Service Contracts:  Conflict of Interest 
 The contractor warrants that no part of the total contract amount shall be paid directly or indirectly to 

an employee or official of the State of Tennessee as wages, compensation, or gifts in exchange for 

acting as an officer, agent, employee, subcontractor, or consultant to the contractor in connection with 

any work contemplated or performed relative to this contract. 

24. Subcontracting 
 The Contractor shall not assign this Contract or enter into a subcontract for any of the goods or 

services provided under this Contract without obtaining the prior written approval of the Central 

Procurement Office.  Notwithstanding any use of approved subcontractors, the Contractor shall be the 

prime contractor and shall be responsible for all work provided. 

25. Purchases by Local Government and Authorized Non-Profit Agencies (SWC) 
 Authorized Users: Local Governments, Private Non-Profit Institutions of Higher Education and 

Eligible Non-Profit Agencies  

  

 The purpose of this Invitation to Bid/Sourcing Event is to establish a source or sources of supply for all 

state agencies, local governmental units within the geographic limits of the State of Tennessee, any 

private nonprofit institution of higher education chartered in Tennessee, and any corporation which is 

exempted from taxation under 26 U.S.C. Section 501(c) (3) as amended and which contracts with the 

Department of Mental Health and Substance Abuse Services  to provide services to the public (T.C.A. 

33-2-401 et seq.).  The resulting contract will be open to these governments unless a letter is attached 

to your bid, addressed to the Chief Procurement Officer, requesting exemption to this allowance. 
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 Purchases by local governmental units, private institutions of higher education, and authorized 

corporations are encouraged but are optional with those agencies, private institutions of higher 

education, and corporations. 
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STATE OF TENNESSEE 

DEPARTMENT OF GENERAL SERVICES 

CENTRAL PROCUREMENT OFFICE 

 

     INVITATION TO BID 
The following shall be completed by the bidder.  The following is a list of 
acceptable responses: 

1. The bidder can copy the document to their computer, fill out the form and re-
attach it to the bid. 

2. The bidder can attach or send its company's diversity business policies with the 
bid. 

3. The bidder can attach or send responses to the Good Faith Efforts, Diversity 
Business Participation, and the Diversity Utilization Plan with the bid.      

 
 

EFFORTS TO ACHIEVE DIVERSITY BUSINESS ENTERPRISE PARTICIPATION 
                                                                       
The Governor, in an effort to expand economic opportunities for small businesses and 
businesses owned by minorities and women in Tennessee, issued Executive Order Number 14 
on December 8, 2003, which created the Governor's Office of Diversity Business Enterprise (Go-
DBE).  In 2004, to further facilitate the State's efforts to promote greater participation by minority 
owned, woman owned and small businesses in its procurement and contracting opportunities, the 
General Assembly passed legislation amending Tennessee Code Annotated 12-3-801 through 
808 establishing the "Tennessee Minority Owned, Woman Owned and Small Business 
Procurement and Contracting Act."  July 1, 2010 Public Chapter No. 1140 became effective by 
amending Title 12, Chapter 3, and Part 8 relative to include service-disabled veteran owned 
businesses.  To coordinate this effort, Go-DBE and the Department of General Services' Central 
Procurement Office have implemented the following procedure:                     
                                                                       
The vendor or prime contractor should contact appropriate sources within its geographic area to 
identify qualified minority owned, woman owned, service-disabled veteran owned and small 
businesses for this purpose.  If needed, the Governor's Office of Diversity Business Enterprise 
can provide a list of minority owned, woman owned, service-disabled veteran owned and small 
businesses who provide an array of services or a vendor may advertise in a newspaper with one 
or more wide-circulation publications to enhance the solicitation of proposals from minority 
owned, woman owned, service-disabled veteran owned and small businesses.       
                          
To assist you in your effort to seek and solicit the participation of minority owned, women owned, 
service-disabled veteran owned or small businesses on this solicitation, a directory of certified 
Diversity Business Enterprise firms may be found on the State's website at: 
http://www.tn.gov/businessopp/regdivcomp.html : or by calling the Governor's Office of Diversity 
Business Enterprise toll free at 866-894-5026.  If you are currently utilizing a minority owned, 
women owned, service-disabled veteran owned or small business that is not listed in the State's 
directory, please provide its company name, address and telephone number in the space 
provided.  We will assist them in registering with the Governor's Office of Diversity Business 
Enterprise.                    
                                                                       
Please complete the attached form and include all pertinent documentation regarding your 
company's efforts to achieve diversity business participation.  This information must be submitted 
with the bid document and monthly thereafter until a reasonable level of diversity business 
participation is achieved.    

 

http://www.tn.gov/businessopp/regdivcomp.html
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GOOD FAITH EFFORTS 
 

GOOD FAITH EFFORTS UNDERTAKEN BUT NOT LIMITED TO THE FOLLOWING ACTIONS 
(PROVIDE SPECIFIC DOCUMENTATION FOR EACH EFFORT CHECKED) 

 
 

                                                                       
1) ____Contacted diversity businesses that reasonably could have been expected to submit a 

quote and that were known to the contractor or available on the Go-DBE Directory. 
(Provide a list of minority, women, service-disabled veteran owned and small businesses 
who were contacted.  Indicate whether the diversity business responded or followed up to 
your solicitation request.)   

                                                                       
 
2)  ____Make the specifications and requirements of this procurement available for review by 

prospective diversity businesses at least ten (10) days before the bid or proposals are 
due.        

                
                                                                       
3)  ____If possible, breaking down or combining elements of work into economically feasible units 

to facilitate diversity business participation.                                                     
 
                                                                       
4)  ____Work with minority, women, service-disabled veteran owned, and small business trades, 

community organizations, or minority, women, service-disabled veteran owned or small 
business organizations identified by Go-DBE to obtain diversity businesses participation, 
whenever possible.                                                 

 
                                                                       
5)  ____If possible, provide assistance in getting required bonding or insurance or providing 

alternatives to bonding or insurance for diversity business subcontractors.                             
                               
                                         
6)  ____Negotiate in good faith, with interested diversity businesses, and not reject them as 

unqualified without sound reasons based on lack of qualification, and document in writing 
the reasons for exclusion.                                                           

 
                                                                       
7)  ____If possible, provide assistance to an otherwise qualified diversity business in need of 

equipment, loan capital, lines of credit, or joint pay agreements to secure loans, supplies, 
or letters of credit, including waiving credit that is ordinarily required.  Assist diversity 
businesses in obtaining the same unit pricing with the bidder's suppliers, in order to help 
diversity businesses establish credit.                       

 
                                                                       
8)  ____If possible, negotiate joint venture and partnership arrangements with diversity 

businesses in order to increase opportunities for diversity business participation on this 
procurement.                                                       

 
                                                                       
9)  ____If possible, provide quick pay agreements, and policies to enable diversity businesses 

and suppliers to meet cash-flow demands.         
                                                   
                                                                       
10) ____Other effort.  (Please provide details of efforts made to obtain diversity participation on 

the procurement).           
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DIVERSITY BUSINESS PARTICIPATION: 
 

In order to achieve Diversity Business participation, certified MINORITY-OWNED, WOMEN-
OWNED, SERVICE-DISABLED VETERAN OWNED, AND SMALL-OWNED BUSINESSES are 
expected to participate in the following manner. 
 
 

 
 

MBE/WBE/ 
SDVBE/SBE Firm 

 
Description of 

Work 
(MBE/WBE/ 

SDVBE, 
SBE) 

 

 
Projected 
Contract 

Amount and 
Award Date 

 
Contract 
Schedule 
Start Date 

 
Contract 
Payment 
Schedule 

 
Project 

Completion 
Date 

 
Name: 
 
Address: 
 
 
City: 
 
State/Zip Code: 
 
 
Phone: 
E-mail: 
 

     

 
Name: 
 
Address: 
 
 
City: 
 
State/Zip Code: 
 
 
Phone: 
E-mail: 
 

     

DIVERSITY UTILIZATION PLAN 

 
CONSULTANT/CONTRACTOR DETAILED MBE/WBE/SDVBE/SBE PLAN 

 
 

Business/Company/Vendor Name: 
 
 

Event/Contract Number: 
 
 

Award Date: 

Address: City: State: 
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Zip Code: 

Event/Contract Description: 
(Brief Description of Project) 
 
 

 
 
 
 

Business/Company/Vendor Contact Name: 
 
 

Phone: 
 
E-Mail: 

 
 

PROJECTED MBE/WBE/SDVBE/SBE BID SUMMARY 
 

  
% 

 
Amount 

  
Amount 

 

1.  Total Dollar Value of the 
Contract 

 
100% 
 

 
$ 

  

2.  MBE Projected Goal 
Applied to the Contract 

 
_____% 
 

 
$ 

6.  Total MBE Dollar 
Amount Met 

 
$ 

3. WBE Projected Goal 
Applied to the Contract 

 
_____% 

 
$ 

7.  Total WBE Dollar 
Amount Met 

 
$ 

4. SDVBE Projected Goal 
Applied to the Contract 

 _____%                 $ 8. Total SDVBE 
Dollar Amount Met 

 
$ 

5. MBE/WBE/SDVBE 
Combined Projected Goals 

 
_____% 
 

 
$ 

9.   Combined Total 
MBE/WBE/SDVBE 
Dollar Amount Met 

$ 

 
 

Go-DBE PROGRAM USE ONLY 
 

  Date Approved Date Disapproved Initials 

MBE (%) Minorities 
(%) 

   

WBE (%) Female 
(%) 

   

SDVBE (%) Service-
disabled 
veteran (%) 
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Specifications for SWC #353: 

T.C.A. Derived Publications 

 
The State of Tennessee  (State) is seeking to establish a contract for T.C.A Derived publication 

services & Solutions for all State agencies, local governmental units within the geographic limits of the 

State of Tennessee, any private nonprofit institution of higher education chartered in Tennessee, and 

any corporation which is exempted from taxation under 26 U.S.C. Section 501(c) (3) as amended and 

which contracts with the Department of Mental Health and Substance Abuse Services to provide 

services to the public (T.C.A. 33-2-401 et seq.). The resulting contract will be open to the 

aforementioned entities unless a letter is attached to your bid, requesting exemption to this allowance. 

Vendor(s) agree to extend services under this contract to all authorized contract users at the same price 

and under the same terms and conditions offered in this bid. 

 

1. T.C.A. Derived Publications Specifications 

 
1.1 Publication Scope:  

 
The scope of the publication shall be developed by the publisher in collaboration with 

the agency. The agency shall review and approve the scope. 
 

1.2 Statutes: 

 

The statutory provisions appearing in TCA and its current supplement shall be 
recompiled by the publisher so far as to incorporate legislation enacted through the most 
recent session of the General Assembly. All amendatory acts shall be worked into the 
affected existing statutes, new laws shall be accorded their proper places, and repealed 
provisions shall be deleted. 

 

1.3 Historical Citations: 

 

Historical citations for new and amendatory acts and statutes contained in the 
supplement shall be combined by the publisher and set forth in TCA (chronological) 
sequence following the section. 
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1.4 Annotations: 

 
All annotations (consisting of compiler’s notes, amendment notes, effective date notes, 

case notes and annotations, cross references, section to section references, collateral 
references, etc.) shall be reviewed and updated by the publisher. Obsolete notes and 
references shall be deleted or rewritten to reflect current accuracy. Notes and references 
appearing in the supplement shall be combined with those appearing in the original volume 
and arranged in TCA note sequence.  
 

1.5 Frontal Analyses: 

 

Frontal analyses shall be reviewed and updated by the publisher so as to reflect current 

section catch-lines. 

 

1.6 Preface or Forward: 

 
At the election of the agency, a preface, forward, or other preliminary matter provided 

by the agency shall be prepared for inclusion in the publication. 
 

1.7 Table of Contents: 

 

An accurate table of contents shall be prepared by the publisher for inclusion in the 

publication. 

 

1.8 Conversion Tables: 

 

If desired by the agency, the publisher shall prepare and include appropriate parallel 

reference tables for recently re-numbered TCA provisions. 

 

1.9 Rules and Regulations: 

 
If agency rules and regulations or any other materials not found in TCA are to be 

included, the publisher shall format such materials as directed by the agency. 
 

1.10 Index:   

 

The publisher shall prepare and compile a complete and comprehensive topical general     

                       index to all of textual provisions contained in the publication. 
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2. Manufacturing Specifications  

 
2.1 General: 

 

The paper and ink used by the publisher and printing specifications for the publication 

shall be in all respects to those employed for the most recent TCA replacement volumes. 

 

2.2 Proofreading and Warranty: 

 

The publisher shall proofread and correct the publication in its entirety and shall 
warrant its accuracy in every respect. If desired by the agency, proof shall be submitted for 
inspection and approval prior to printing. 

 

2.3 Self Cover: 

 

The publication shall be enclosed in self covers (paper stock covers), saddle stitched or 
side stitched, as appropriate, and printed on the front cover to identify the publication. 
 

2.4 Stiff Paper Cover: 

 

The publication shall be bound in stiff paper covers of the color selected by the agency 
from the enclosed samples of available cover stock, saddle stitched or side stitched and 
perfect bound, as appropriate, and appropriately printed on the front cover. If the size of 
the publication permits, the spine shall also be printed. 
 

2.5 Coated Paper Covers: 

 

The publication shall be bound in coated paper covers which can be prepared in any 
color, saddle stitched or side stitched and perfect bound, as appropriate, and appropriately 
printed on the front cover. If the size of the publication permits, the spine shall also be 
printed. 

 

2.6 Lexotone Covers: 

 

The publication shall be bound in lexotone covers of the color selected by the agency 
from the enclosed samples of available cover stock, saddle stitched or side stitched and 
perfect bound, as appropriate, and appropriately printed on the front cover. If the size of 
the publication permits, the spine shall also be printed. 
 

2.7 Hard Covers: 

 

The publication shall be case bound in hard covers, similar to the most recent 
replacement volumes of the TCA, with pockets in the back to accommodate further 
supplementation, but without the stub carried in TCA volumes. The cases shall be 
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appropriately stamped in metallic foil on the front cover and spine, and, if desired by the 
agency, personalized by imprinting names. Samples of available binding cloth shall be 
furnished to agencies upon request at no additional cost to the State.  
 

2.8 Loose-leaf Style: 

 
The publication shall be prepared as for self covers, but trimmed down on four sides and 

drilled to fit the binder selected, and banded or shrinks wrapped in individual sets for 
convenient handling and distribution. 
 

2.9 Plastic Comb Bindings: 

 

The publication shall be prepared with any type cover, but will be punched and fitted 
with a plastic comb binding along the spine. 
 

2.10 Hole Drilling: 

 

One or more holes may be drilled in any publication (other than loose-leaf or plastic 
comb binding) as requested by the agency. 

 

2.11 Self Adhesive Tabs  

 

The publication shall be prepared with a self cover with a self-adhesive peel-off tab strip 

enabling it to be affixed to the inside back cover of a paper-covered or lexotone-covered 

book. This feature is designed for supplements to main editions when the supplement is of 

an appropriate size (approximately 100 pages or less). 
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