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Supplemental Documentation Required for 

Fiscal Review Committee  

Revised April 2014 

*Contact Name:
*Contact

Phone: 

*Presenter’s

name(s): 

Edison Contract 

Number: (if applicable) 
RFS Number: 

(if applicable) 

*Original or

Proposed Contract 

Begin Date: 

*Current or

Proposed End 

Date: 

Current Request Amendment Number: 
(if applicable) 

Proposed Amendment Effective Date: 
(if applicable) 

*Department Submitting:

*Division:

*Date Submitted:

*Submitted Within Sixty (60) days:

If not, explain: 

*Contract Vendor Name:

*Current  or Proposed Maximum Liability:

*Estimated Total Spend for Commodities:

*Current or Proposed Contract Allocation by Fiscal Year:
(as Shown on Most Current Fully Executed Contract Summary Sheet) 

FY: FY: FY: FY: FY FY 

$ $ $ $ $ $ 

*Current Total Expenditures by Fiscal Year of Contract:
(attach backup documentation from Edison) 

FY: FY: FY: FY: FY FY 

$ $ $ $ $ $ 

IF Contract Allocation has been 

greater than Contract 

Expenditures, please give the 

reasons and explain where surplus 

funds were spent: 

IF surplus funds have been carried 

forward, please give the reasons 

and provide the authority for the 

carry forward provision: 

IF Contract Expenditures exceeded 

Contract Allocation, please give the 

reasons and explain how funding 

was acquired to pay the overage: 

37285 34530-44014

July 1, 2013 December 31, 2014

July 1, 2014

Department of Human Services
Family Assistance

Yes

Workeforce Essentials, Inc.
$3,875,258.00
Not Applicable

2014
 3,875,258.00

2014
2,564,132.84

One

The Contract is current until June 30, 2014, 
services and payments for said services are not 
yet complete for the fiscal year.  The current 
surplus will be consumed for payment of 
continued services up to July 1, 2014  

No surplus funds have been carried forward.

Not Applicable

Robin Dieterich 615-313-2270

Stephen Reksten

April 25, 2014



Supplemental Documentation Required for 

Fiscal Review Committee  

Revised April 2014 

*Contract Funding Source/Amount:

State: Federal: 

Interdepartmental: Other: 

If “other” please define: 

If “interdepartmental” please define: 

Dates of All Previous Amendments 

or Revisions: (if applicable) 

Brief Description of Actions in Previous 

Amendments or Revisions: (if applicable) 

Method of Original Award:  (if applicable) 

*What were the projected costs of the

service for the entire term of the contract 

prior to contract award? 

How was this cost determined? 

*List number of other potential vendors

who could provide this good or service;

efforts to identify other competitive 

procurement alternatives; and the 

reason(s) a sole-source contract is in the 

best interest of the State. 

$968,814.50 $2,906,443.50

Non-Competitive Negotation

$0.00 $0.00

Not Applicable

Not Applicable Not Applicable

Not Applicable

$5,037,835.53
The Department used historical spend 
data compared to current caseload 
projections for FY 2014

Not Applicable



Voucher 

Business 

Unit

Invoice 

Date

Voucher 

Accounting Date

Payment 

Date PO ID PO Date Vendor ID Vendor Name Cntrct ID on PO Unit Price

Qty 

Vouchered

Unit Price * Qty 

Vouchered

34501 8/26/2013 9/10/2013 9/17/2013 0000012199 9/3/2013 0000083334 Workforce Essentials Inc 0000000000000000000037285 359416.94000 1.0000 359416.940

34501 9/30/2013 10/4/2013 10/11/2013 0000012199 9/3/2013 0000083334 Workforce Essentials Inc 0000000000000000000037285 308395.41000 1.0000 308395.410

34501 9/30/2013 10/28/2013 11/1/2013 0000012199 9/3/2013 0000083334 Workforce Essentials Inc 0000000000000000000037285 307876.41000 1.0000 307876.410

34501 10/31/2013 1/31/2014 2/7/2014 0000012935 12/2/2013 0000083334 Workforce Essentials Inc 0000000000000000000037285 318142.34000 1.0000 318142.340

34501 11/30/2013 2/11/2014 2/18/2014 0000012935 12/2/2013 0000083334 Workforce Essentials Inc 0000000000000000000037285 319268.79000 1.0000 319268.790

34501 12/31/2013 3/12/2014 3/18/2014 0000012935 12/2/2013 0000083334 Workforce Essentials Inc 0000000000000000000037285 318121.30000 1.0000 318121.300

34501 1/31/2014 4/3/2014 4/10/2014 0000012935 12/2/2013 0000083334 Workforce Essentials Inc 0000000000000000000037285 317600.41000 1.0000 317600.410

34501 2/28/2014 4/11/2014 4/16/2014 0000012935 12/2/2013 0000083334 Workforce Essentials Inc 0000000000000000000037285 315311.24000 1.0000 315311.240

$2,564,132.84

Baseline v1.0 for CPO Users

Total Expendatures FY 2014, 7/1/2014 - 4/23/2014:







 

C O N T R AC T  A M E N D M E N T  C O V E R  S H E E T  

Agency Tracking # Edison ID Contract # Amendment # 

34530-44014-01 37285 FA 1 

Contractor Legal Entity Name Edison Vendor ID 

Workforce  Essentials, Inc. 83334 

Amendment Purpose & Effect(s) 
Change in funding, wording, and dates. 

Amendment Changes Contract End Date:           YES     NO End Date:          December 31, 2014 

TOTAL Contract Amount INCREASE or DECREASE per this Amendment (zero if N/A): $ 1,937,629.00 

Funding — 
FY State Federal Interdepartmental Other TOTAL Contract Amount 

2014 $968,814.50 $2,906,443.50 0.00 0.00 $3,875,258.00 

2015 $484,407.25 $1,453,221.75 0.00 0.00 $1,937,629.00 

                                   

                                   

                                   

TOTAL: $1,453,221.75 $4,359,665.25 0.00 0.00 $5,812,887.00 

American Recovery and Reinvestment Act (ARRA) Funding:      YES     NO 

Budget Officer Confirmation:  There is a balance in the 
appropriation from which obligations hereunder are required 
to be paid that is not already encumbered to pay other 
obligations.                                                                      

Basil A. Dosunmu 

CPO USE 

Speed Chart (optional) Account Code (optional) 

HS00000352 70899000 
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AMENDMENT ONE 
OF CONTRACT 37285 

 
This Amendment is made and entered by and between the State of Tennessee, Department of Human 
Services, hereinafter referred to as the “State” and Workforce Essentials, Inc. Hereinafter referred to as 
the “Contractor.”  For good and valuable consideration, the sufficiency of which is hereby acknowledged, 
it is mutually understood and agreed by and between said, undersigned contracting parties that the 
subject contract is hereby amended as follows:  
 
1. Contract section A.4. d.iii. is deleted in its entirety and replaced with the following: 

 
(d.iii.) During the six (6) month period, beginning July 1, 2014 and ending December 31, 2014, 

the Contractor shall ensure that a Work Experience Services placement will not exceed a 
maximum of six (6) months for a referred client.  

 
2. Contract section A.4. e.ii. is deleted in its entirety and replaced with the following: 

 
(e.ii.) During the six (6) month period, beginning July 1, 2014 and ending December 31, 2014 the 

Contractor shall not exceed a three (3) months of community services activities for referred 
clients. 

 
3. Contract section A.11. is deleted in its entirety and replaced with the following: 

 
A.11. The Contractor shall meet or exceed the following outcomes on a semi-annual basis for 

client referred under each Tier:  
 

Tier Two- Clients who are work ready: 
 

(i) Twenty-five percent (25%) of clients referred and engaged in work activities for at 
least three (3) months with the Contractor shall be placed in part-time employment; 
and  

 
(ii) Thirty-five percent (35%) of clients referred and engaged in work activities for at least 

six (6) months with the Contractor shall be placed in thirty (30) hours of employment; 
and 

 
(iii) Forty percent (40%) of clients referred and engaged in work activities with the 

Contractor who have not earned a high school diploma or GED shall attain their GED 
prior to December 31, 2014.  

 
Tier Three-Clients who are employed at least thirty (30) hours per week: 

 
(i) Twenty percent (20%) of clients referred and engaged in work activities for at least 

three (3) months with the Contractor, during the contract period, earned income  
sufficient to close the TANF case; and 

 
(ii) Thirty percent (30%) of the clients referred and engaged in work activities for at least 

six (6) months with the Contractor, during the contract period, shall have an increase 
in base hourly rate by ten percent (10%), through promotion or new job with an 
increase in benefits; and 

 
(iii) Fifty percent (50%) of the clients referred and engaged in work activities for at least 

six (6) months with the Contractor shall increase work hours to thirty-five (35) or 
greater within six (6) months of the referral day.  

Workforce Essentials, Inc.  1 
Families First Case Mgt. & Emp. Services 
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4. Contract section A.13. is deleted in its entirety and replaced with the following: 
 

A.13.  a.   Notwithstanding the submission of the requisite Corrective Action Plan for the State’s      
 consideration and approval, the Contractor’s failure to meet the required Contractor  
 WPR and Performance Outcome Measures shall subject the Contractor to   
 Liquidated Damages, as follows: 

 
(i) For failure to maintain a WPR of sixty-five percent (65%) for each month during the 

period beginning July 1, 2014 through December 31, 2014, a two and one half 
percent (2.5%) reduction shall be applied to the total compensation invoiced for that 
month. 

 
(ii) For failure to meet all Performance Measure Outcomes for the period beginning July 

1, 2014 and ending December 31, 2014, a one percent (1%) reduction shall be 
applied to the total compensation for the six (6) month period. 

 
b. Liquidated damages, if applicable, will be assessed, as provided by Attachment B, 

 through a reduction of payment to the Contractor from the December 2014 invoice for 
 insufficient performance outcome measurements via reduction of payment from the 
 invoice of the following month the WPR was not met.  

 
5. Contract section B is deleted in its entirety and replaced with the following: 
 

B. CONTRACT PERIOD  

This Contract shall be effective for the period beginning July 1, 2013, and ending on 
December 31, 2014.  The Contractor hereby acknowledges and affirms that the State 
shall have no obligation for services rendered by the Contractor which were not 
performed within this specified contract period. 
 

6. Contract section D.3. is deleted in its entirety and replaced with the following: 
 

D.3. Termination for Convenience.  The State may terminate this Contract without cause for 
any reason.  Said termination shall not be deemed a breach of contract by the State.  The 
State shall give the Contractor at least thirty (30) days written notice before the effective 
termination date.  The Contractor shall be entitled to compensation for satisfactory, 
authorized service completed as of the termination date, but in no event shall the State 
be liable to the Contractor for compensation for any service which has not been 
rendered.   Upon such termination, the Contractor shall have no right to any actual 
general, special, incidental, consequential, or any other damages whatsoever of any 
description or amount. 
 

7. Contract section C.1. is deleted in its entirety and replaced with the following: 
 

C.1. Maximum Liability.  In no event shall the maximum liability of the State under this 
 Contract exceed Five Million Eight Hundred Twelve Thousand Eight Hundred Eighty-
 Seven Dollars and No Cents ($5,812,887.00).  The payment rates in section C.3 shall 
 constitute the entire compensation due the Contractor for all service and Contractor 
 obligations hereunder regardless of the difficulty, materials or equipment required.  The 
 payment rates include, but are not limited to, all applicable taxes, fees, overheads, and all 
 other direct and indirect costs incurred or to be incurred by the Contractor. 
 
 The Contractor is not entitled to be paid the maximum liability for any period under the 
 Contract or any extensions of the Contract for work not requested by the State.  The 
 maximum liability represents available funds for payment to the Contractor and does not 
 guarantee payment of any such funds to the Contractor under this Contract unless the 

Workforce Essentials, Inc.  2 
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Contractor shall be paid in accordance with the payment rates detailed in section C.3.  
The State is under no obligation to request work from the Contractor in any specific dollar 
amounts or to request any work at all from the Contractor during any period of this 
Contract. 

 
8. Contract section C.3. is deleted in its entirety and replaced with the following: 
 

C.3. Payment Methodology.  The Contractor shall be compensated based on the payment 
 rates herein for units of service authorized by the State in a total amount not to exceed 
 the Contract Maximum Liability established in section C.1.   

 
a. The Contractor’s compensation shall be contingent upon the satisfactory 
 completion of units, milestones, or increments of service defined in section A.   

 
b. The Contractor shall be compensated for said units, milestones, or increments of 
 service based upon the following payment rates:  

 

Service Description Amount  
(per compensable increment) 

Provide core and non-core activities. $290,644.35/month 

Transportation services to clients.  E.g., cash 
reimbursement, bus card, gas card, taxi, and/or 
van service.  The Contractor must use at least 
seven percent (7%) of budgeted funds on 
transportation services  

$135,634.03/FY year 

Support Services to clients. e.g., vision (not 
covered by medical insurance), uniforms, test 
fees. Contractor must use at least three percent 
(3%) of budgeted funds on support services. 

$58,128.87/FY year 

  
The State will monitor TANF caseload numbers monthly to determine changes. In the 
event the Contractor experiences a fifteen percent (15%) increase or reduction from the 
initial projected caseload number for the requested Tier service provided, then the State 
will adjust the maximum liability of the contract to reflect the changes in the Contractor’s 
active caseload. 
 
*NOTICE:  The amount(s) per compensable increment detailed above shall be contingent 
upon the State’s receipt of an invoice (as required in section C.5., below) for said 
service(s) within thirty (30) days after the end of the calendar month in which the 
service(s) were rendered.  At the sole discretion of the State, the amount per 
compensable increment of any service for which the State receives an invoice later than 
prescribed herein shall be subject to a reduction in amount up to One Hundred Per Cent 
(100%).  In the case of an untimely invoice, before any payment will be considered by the 
State, the Contractor must submit a written request regarding the untimely invoice, which 
shall detail the reason the invoice is untimely as well as the Contractor’s plan for 
submitting all future invoices no later than prescribed herein. The request must be signed 
by an individual empowered to bind the Contractor to this Contract. 
 

9.  Contract section E.2. is deleted in its entirety and replaced with the following: 
 

E.2. Communications and Contacts.  All instructions, notices, consents, demands, or other 
communications required or contemplated by this Contract shall be in writing and shall be 
made by certified, first class mail, return receipt requested and postage prepaid, by 
overnight courier service with an asset tracking system, or by EMAIL or facsimile  

Workforce Essentials, Inc.  3 
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transmission with recipient confirmation.  Any such communications, regardless of 
method of transmission, shall be addressed to the respective party at the appropriate 
mailing address, facsimile number, or EMAIL address as set forth below or to that of such 
other party or address, as may be hereafter specified by written notice. 
 
The State: 
 
David Sanchez, Assistant Commissioner 
Department of Human Services 
400 Deaderick Street; 15th Floor 

 Nashville, TN 37243-1403 
David.Sanchez@tn.gov 

 Telephone #  (615) 313-4712 
FAX #  (615) 741-4165 
 
The Contractor: 
 
Andrea Dillard, Vice President, Program Services 
Workforce Essentials, Inc. 
110 Main Street 
Clarksville, TN 37040 

 Adillard@workforceessentials.com 
  Telephone #  (931) 551-9110   
 FAX #  (931) 551-9026 

 
 All instructions, notices, consents, demands, or other communications shall be 
 considered effectively given upon receipt or recipient confirmation as may be required. 

 
10. The following is added as Contract section E.26.: 
 

E.26. Federal Funding Accountability and Transparency Act (FFATA).  This Contract requires 
the Contractor to provide supplies and/or services that are funded in whole or in part by 
federal funds that are subject to FFATA. The Contractor is responsible for ensuring that 
all applicable requirements, including but not limited to those set forth herein, of FFATA 
are met and that the Contractor provides information to the State as required.   

 
The Contractor shall comply with the following: 

 
a. Reporting of Total Compensation of the Contractor’s Executives.  

 
(1) The Contractor shall report the names and total compensation of each of 

its five most highly compensated executives for the Contractor’s 
preceding completed fiscal year, if in the Contractor’s preceding fiscal 
year it received: 

 
i. 80 percent or more of the Contractor’s annual gross revenues from 

Federal procurement contracts and Federal financial assistance 
subject to the Transparency Act, as defined at 2 CFR 170.320 (and 
subawards); and  

ii. $25,000,000 or more in annual gross revenues from Federal 
 procurement contracts (and subcontracts), and Federal financial 

assistance subject to the Transparency Act (and subawards); and 
iii. The public does not have access to information about the 

compensation of the executives through periodic reports filed under 
section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 
U.S.C. 78m(a), 78o(d)) or section 6104 of the Internal Revenue 

Workforce Essentials, Inc.  4 
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Code of 1986. (To determine if the public has access to the 
compensation information, see the U.S. Security and Exchange 
Commission total compensation filings at 
http://www.sec.gov/answers/execomp.htm.). 

 
Executive means officers, managing partners, or any other employees in 
management positions. 

 
(2) Total compensation means the cash and noncash dollar value earned by 

the executive during the Contractor’s preceding fiscal year and includes 
the following (for more information see 17 CFR 229.402(c)(2)):  

 
i. Salary and bonus.  
ii. Awards of stock, stock options, and stock appreciation rights. Use 

the dollar amount recognized for financial statement reporting 
purposes with respect to the fiscal year in accordance with the 
Statement of Financial Accounting Standards No. 123 (Revised 
2004) (FAS 123R), Shared Based Payments.  

iii. Earnings for services under non-equity incentive plans. This does 
not include group life, health, hospitalization or medical 
reimbursement plans that do not discriminate in favor of executives, 
and are available generally to all salaried employees.  

iv. Change in pension value. This is the change in present value of 
defined benefit and actuarial pension plans.  

v. Above-market earnings on deferred compensation which is not tax 
qualified.  

vi. Other compensation, if the aggregate value of all such other 
compensation (e.g. severance, termination payments, value of life 
insurance paid on behalf of the employee, perquisites or property) 
for the executive exceeds $10,000. 

 
b. The Contractor must report executive total compensation described above to the 

State by the end of the month during which this Contract is awarded.   
 
c. If this Contract is amended to extend its term, the Contractor must submit an 

executive total compensation report to the State by the end of the month in which 
the amendment to this Contract becomes effective. 

 
d. The Contractor will obtain a Data Universal Numbering System (DUNS) number 

and maintain its DUNS number for the term of this Contract.  More information 
about obtaining a DUNS Number can be found at:  
http://fedgov.dnb.com/webform/ 

 
The Contractor’s failure to comply with the above requirements is a material breach of 
this Contract for which the State may terminate this Contract for cause.  The State will not 
be obligated to pay any outstanding invoice received from the Contractor unless and until 
the Contractor is in full compliance with the above requirements. 

 
11. The following is added as Contract section E.27.: 
 

E.27. Tennessee Department of Revenue Registration. The Contractor shall be registered with 
the Department of Revenue for the collection of Tennessee sales and use tax.  This 
registration requirement is a material requirement of this Contract. 

 

Workforce Essentials, Inc.  5 
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12. Contract Attachment B is deleted in its entirety and replaced with the new attachment B attached 
hereto. 

 
Required Approvals.  The State is not bound by this Amendment until it is signed by the contract parties 
and approved by appropriate officials in accordance with applicable Tennessee laws and regulations 
(depending upon the specifics of this contract, said officials may include, but are not limited to, the 
Commissioner of Finance and Administration, the Commissioner of Human Resources, and the 
Comptroller of the Treasury). 
 
Amendment Effective Date.  The revisions set forth herein shall be effective July 1, 2014.  All other terms 
and conditions of this Contract not expressly amended herein shall remain in full force and effect.  
 
IN WITNESS WHEREOF, 

WORKFORCE ESSENTIALS, INC: 

 

MARLA RYE, PRESIDENT DATE 

 

DEPARTMENT OF HUMAN SERVICES: 

 

RAQUEL HATTER, COMMISSIONER DATE 
 

Workforce Essentials, Inc.  6 
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ATTACHMENT B 

LIQUIDATED DAMAGES 

For failure to maintain a WPR of sixty-five percent (65%) for each month during the period of 
July 1, 2014 through December 31, 2014, a two and one half percent (2.5%) reduction shall be 
applied to the total compensation invoiced for that month.  

Failure to meet all Performance Measure Outcomes for the period beginning July 1, 2014 and 
ending December 31, 2014, a one percent (1%) reduction shall be applied to the total compensation 
for the six (6) month period. 

Liquidated damages, if applicable, will be assessed via reduction of payment from the following 
month’s invoice. 

 



x

YES x NO

African American Asian Hispanic Native American Female

Person w/Disability Small Business Government NOT Minority/Disadvantaged

Other:

x

Subrecipient

$3,875,258.00
TOTAL Contract Amount

FEIN or SSN (optional)

93.558

$0.00

$0.00

$0.00

$0.00

$0.00

July 1, 2013 June 30, 2014

83334
Contractor Legal Entity Name

Workforce Essentials, Inc.

Vendor

Families First Case Management and Employment Services
Service Caption (one line only)

C O N T R A C T
(fee-for-service contract with an individual, business, non-profit, or governmental entity of another state)

Begin Date End Date

Edison Vendor ID

Subrecipient or Vendor

Edison Record ID
3728534530-44014

FY State Federal Interdepartmental

Agency Tracking #

Other

CFDA #

2014 $968,814.50 $2,906,443.50 $0.00

$3,875,258.00$0.00

The contractor selection was directed by law, court order, settlement agreement, or
resulted from the state making the same agreement with all interested parties or all
parties in a predetermined "class."

Competitive Negotiation

RFP The procurement process was completed in accordance with the approved RFP
document and associated regulations.

The predefined, competitive, impartial, negotiation process was completed in
accordance with the associated, approved procedures and evaluation criteria.

TOTAL: $968,814.50 $2,906,443.50

American Recovery and Reinvestment Act (ARRA) Funding:

$0.00

Speed Code (optional)

Ownership/Control

Budget Officer Confirmation: There is a balance in the
appropriation from which obligations hereunder are
required to be paid that is not already encumbered to pay
other obligations.

HS00000352

BBasil A. Dosunmu

Other

Non-Competitive Negotiation The non-competitive contractor selection was completed as approved, and the
procurement process included a negotiation of best possible terms & price.

OCR USE - FA

7-1-11 FA

$0.00

Account Code (optional)

70899000

The predefined, competitive, impartial, procurement process was completed in
accordance with the associated, approved procedures and evaluation criteria.Alternative Competitive Method

Selection Method & Process Summary (mark the correct response to confirm the associated summary)








































































